Notice for House Committee (I)  P.2
HKTA Tang Hin Memorial Secondary School
Notice for House Student Committee  ( I )


I)	Awards for InterHouse Competition

	A)	InterHouse Overall Championship

		The House who obtained the highest annual accumulated score will be the champion of the award.
		Each House score in InterHouse matches / competitions according to the table below :

	Champion
	Ist Runner-up
	2nd Runner-up
	3rd Runner-up

	9
	7
	6
	5


		
		(The score obtained in Sports Day will be doubled)

		

	B)	Inter-House Best Performance Award 

		This award aims to promote activities within the House so as to foster 'Sense of Belonging' in House Members.  It also adknowledges the smooth running of the House committee.

		The House Committee will be assessed in areas as stipulated in the ‘House Annual report Form’ :


			
	Assessment Items & Criteria
	Teacher Advisor use
	ECAC use

		
	
	A
	B
	C
	D
	E
	

	1
	Good Planning and Smooth running Of Annual General Meeting
	
	
	
	
	
	

	2
	Good Variety of activities held
	
	
	
	
	
	

	3
	The Frequency of activities is appropriate
	
	
	
	
	
	

	4
	Creativity is demonstrated in activities held
	
	
	
	
	
	

	5
	Good Participation of by House members
	
	
	
	
	
	

	6
	Strong Sense of Belonging in House members and committees
	
	
	
	
	
	

	7
	Smooth running of and Efficient Coordination between House committee members
	
	
	
	
	
	

	8
	Quality of reports and Minutes
	
	
	
	
	
	

	9
	Document index and Filing
	
	
	
	
	
	

	10
	Quality of photo submitted
	
	
	
	
	
	

	11
	Appropriate use of Money
	
	
	
	
	
	

	12
	Accurate and accountable Financial report
	
	
	
	
	
	

	13
	Proper management & record of House’s Asset  
	
	
	
	
	
	

	14
	After-activity Evaluation and implementation of suggestions from evaluation meeting
	
	
	
	
	
	

	15
	Punctuality in handing in reports
	
	
	
	
	
	







II)	Activity Records and Documentation

	A)	Record of Activities and Documentation

		Each House is required to keep a box file with the following documents filed and indexed in the following order :
		i)	Annual plan 
		ii)	Name-list & attendance record of committee members 
		iii)	Minutes 
		iv)	Record of individual activities
		v)	Half-yearly review and report
		vi)	Annual review and report
		vii)Financial Record Sheets with original receipts
		viii)Others

		House Committees are encouraged to use English in their documentation.  They are required to do so in items I), ii), v) and vi) above.

		Houses are also required to keep records of the last three years for reference. They are also required to file photographic record with a photo album of reasonable size.
	
	
	B)	Validation of the Position of Committee Members

		Validation of the position of the committee members in the executive committee requires that he or she has a sufficient rate of participation in the House meetings and activities :

		70% attendance in meetings.
		Satisfactory performance in his / her position as assessed the House Committee and by the Chief House Advisor.

		If a committee member failed to perform satisfactorily, verbal warning will be issued by the Chief House Advisor.  If his /her performance is still regarded  as unsatisfactory (as agreed by a majority vote of no less than two-third of the committee size), the Chief Advisor can suspend his /her post and appoint another student to take up the position.

		A validated committee member list is to be submitted to the ECAC at the end of each year. Validated membership will be recorded in the report card and consolidated record of the student.


	C)	Deadline for Submission of Document

	Date

	Documents to be submitted
	Remarks

	Before the first test
	Annual Plan and Budget and the minutes of the first Committee Meeting

	All Documents must be duly completed and signed by the Persons-in-charge.

To Ms W.C. Chan


	5/2
	Half-Yearly Report , Financial Records and photo-submission through eclass

	All Documents must be duly completed and signed by the Persons-in-charge.

To Ms W.C. Chan


	The last school-day of May
	Annual Report , Financial Records and Photoalbum

	All Documents must be duly completed and signed by the Persons-in-charge.

To Ms W.C. Chan




End of Notice
