Club Minutes P.


HKTA Tang Hin Memorial Secondary School

Extra-Curricular Activity Committee

Minutes of Club / Society Committee Meeting
Name of Club / Society: ______________________________ 


Date & Time :  ____________________________

Venue  :  ____________________

Agenda (items for discussion) : 


Attendance :


Teachers

: ________________________________________________________

Committee members
: 

________________________________________________________________________________ 







  ________________________________________________________________________________

Absentees (if any)
: _____________________________________________________________________

Minutes :

________________________________________________________________________________
________________________________________________________________________________

________________________________________________________________________________
________________________________________________________________________________

________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________

________________________________________________________________________________
________________________________________________________________________________

________________________________________________________________________________
________________________________________________________________________________

________________________________________________________________________________
________________________________________________________________________________

________________________________________________________________________________
________________________________________________________________________________

________________________________________________________________________________
________________________________________________________________________________

________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________

________________________________________________________________________________
________________________________________________________________________________

________________________________________________________________________________
There being no other business, the meeting adjourned at ________.








Minutes taken by :
____________________

(                                     )







       Chairperson :              ____________________

(                                     )







   Teacher Advisor :
____________________

(                                     )

