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Income & Expenditure Account for ECA Groups

Name of Activity Group學會／組別名稱﹕_________________________ (20    - 20    ) 

	Withdrawal Slip no.

提款單編號
	Date

月 日
	Particulars

收支項目說明
	Income

收入
	Expenditure

支出
	Balance

結餘
	Person-in-charge/

Remarks

經手人／註

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Teacher-in-charge負責老師﹕

______________________Signature (簽署)

_____________________Block letter (正楷)
	
	Treasurer財政負責人﹕

______________________Signature (簽署)

_____________________Block letter (正楷)


Remarks: 1)All original receipts should be countersigned by the Treasurer & stuck onto A4white paper. (please reuse single-sided paper)


2) Submit all Financial documents to the Teacher in charge or the ECAC at the end of the year.


3) Make public your Financial Report by posting it up onto Notice Board at regular intervals & at the end of the year.

註﹕請各財政把各項支單據順編號貼於A4白紙上，由財政簽署後存檔於敗政紀錄。學期終結時連全年財政收支配錄交班主任或課外活動組。全年財政收支紀錄須另備副本張貼於壁報及網頁供會員審閱。

Ref: Financial Record_Income & Expenditure Account.doc
