Report Form  for  ECA Subsidy and Award Scheme    P.3   


HKTA Tang Hin Memorial Secondary School

Extra-Curricular Activity Committee

ECA Subsidy and Award Scheme :  Activity Report Form (         -          )

Organizer : __________________________  Name of activity :___________________________________     

Date:____________________   Time : _____________      Venue : ________________________________

Number of participants : ______________

A)
Activity in Brief :


____________________________________________________________________________________

____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________

B)
Photographs :

	
	legend :




C)
Financial Report :

a)
Income

	no.
	Items
	$ Amount

	
	contributions from the organizer
	

	
	contributions from participants
	

	
	sponsorship from external organization
	

	
	contributions from this scheme
	

	
	others:
	

	
	
	

	
	
	

	
	Total Income
	$




b)
Expenditure

	Receipt no.
	Items
	$ Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total Expenditure
	$




Balance
 :  $________________

D)
Evaluation :

1. 
Preparation ( eg. Publicity, Progress of work, Duty allocation, etc.)


____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________

____________________________________________________________________________________

2.
Running ( eg. Number of participant, Response, Smooth running of programmes, etc. )


__________________________________________________________________________​​​


____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________

3.
Suggestions for Improvement


____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________






 Student -in-charge : _________________________________  

 (                                                                )

Date : _____________
                           Teacher Advisor : _____________________________________
                 (                                                               )

	Remarks from ECA Committee(if any):




�Any  unspent subsidy must be returned to the School.





