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	USEFUL EXPRESSIONS IN MEETING


	CHAIRING A MEETING


	主持會議


	1) 
	Anyone against that?
	有反對嗎?
	

	2) 
	Apologies have been received from Mr. Kate who as you know is in hospital.
	已接到凱特先生的道歉，你們知道，他目前在醫院，不能出席會議。
	

	3) 
	Are you abstaining, Mr. Goose?
	您棄權嗎，古斯先生?
	

	4) 
	Are you making a proposal for action?
	您提議行動嗎?
	

	5) 
	But that’s not the point we are discussing at the moment.
	不過這不是我們目前討論的問題。
	

	6) 
	Could we have your comments, Mr. Dorson?
	道森先生，請您談談好嗎?
	

	7) 
	Could we have your report now, Mr Johnson?
	約翰遜先生，請您現在報告好嗎?
	

	8) 
	Could we have your vote, please, Mr. Carter?
	卡特先生，請您投票表決好嗎?
	

	9) 
	Could you elaborate on that, Mr Fox?
	福克先生，那個間題能否請您詳細闡述一下?
	

	10) 
	First I’d like Mr. Dorson to give us his views.
	首先我想請道森先生談談他的見解。
	

	11) 
	Mr. Geoffrey, can you put us in the picture?
	傑弗瑞先生，請您把情況告訴我們好嗎?
	

	12) 
	Good, the minutes are accepted.
	好，會議記錄獲得通過。
	

	13) 
	Has anyone anything to add?
	誰有補充的嗎?
	

	14) 
	Has anyone anything to say?
	誰想發言?
	

	15) 
	Has anyone got any objection to the agenda?
	誰對這議事日程有異議?
	

	16) 
	I declare the meeting adjourned.
	我宣布休會。
	

	17) 
	I declare the motion was carried by a majority of six to one.
	我宣布該動議以六比一的多數獲得通過。
	

	18) 
	I now call on Mr. Ford to address the meeting.
	現在請福特先生向本會議致辭。
	

	19) 
	I’d like to ask Mr. Kettering to summarize the situation.
	我想請凱特林先生概括一下形勢。
	

	20) 
	I’d like to thank Mr. Kirby on behalf of all of us for a very interesting talk.
	我謹代表大家感謝柯爾比先生作了一次非常有趣的報告。
	

	21) 
	I’d like to welcome Mrs. Kathy who’s going to talk to us about family planning.
	我謹歡迎凱茜夫人給我們談談計劃生育的間題。
	

	22) 
	Let’s put it to the vote, then.
	那麼，我們投票表決吧。
	

	23) 
	Let’s turn to item 6 on the agenda.
	我們著手討論議事日程上的第六項吧。
	

	24) 
	May I ask, are you for or against the motion?
	請間您是贊成還是反對這項動議?
	

	25) 
	May I call on Mr. Woolf to comment on the programme?
	是不是請伍爾夫先生評論這個方案?
	

	26) 
	Mr. Nixon has the floor. 
	尼克森先生發言。
	

	27) 
	Mr. Norman, you’re out of order.
	諾曼先生，您不符合會議規程。
	

	28) 
	Now, Item 3, city transportation.
	現在，第三項，城市交通運輸間題。
	

	29) 
	Now, is there any other business?
	現在，還有別的事嗎?
	

	30) 
	Now we come to the main item on the agenda.
	現在我們進入了議事日程上的主要議題。
	

	31) 
	Now, you’ve all seen the minutes of our last meeting, haven’t you?
	現在，你們都已看過上次會議的記錄了吧?
	

	32) 
	Order!  One at a time, please.
	秩序，請逐個發言。
	

	33) 
	Order please, Mr. Blunt, address your remarks to the chair.
	請注意秩序，布倫特先生，請對主席講話。
	

	34) 
	Out of order!  Keep to the point, please.
	不合規程! 請不要離題。
	

	35) 
	Right, ladies and gentlemen, I declare the meeting open.
	好，女士們、先生們、我宣布會議開始。
	

	36) 
	Show hands, please.
	請舉手。
	

	37) 
	That’s minuted on Page 3, Paragraph 2.
	那在會議記錄的第三頁，第二段上有記錄。
	

	38) 
	Then I declare that motion carried unanimously.
	那麼我宣布該動議獲得一致通過。
	

	39) 
	Those abstentions?
	棄權的?
	

	40) 
	Those against?
	反對的?
	

	41) 
	Those in favour?
	贊成的?
	

	42) 
	We’re short of time, I must ask you to be brief.
	時間不夠，所以我必須請您發言簡短。
	

	43) 
	Would someone move (that) they be accepted?
	有人提議接受他們嗎?
	

	44) 
	Yes, Mr. Flint?
	什麼事，弗林特先生?
	


	ADDRESSING ONESELF TO THE CHAIRMAN


	對主席發言


	1) 
	I move (that) the meeting adjourn until we have this information, Mr. Chairman.
	主席先生，我提議在獲得這個消息以前暫時休會。
	

	2) 
	I second the proposal, Mr. Chairman.
	我附議，主席先生。
	

	3) 
	I so move, Mr. Chairman.
	我也如此提議，主席先生。
	

	4) 
	Mr. Chairman, is Mr. Cash in a position to tell us how it happened?
	主席先生，卡斯先生能不能把事情發生經過告訴我們?
	

	5) 
	Mr. Chairman, may I make a point?
	主席先生，我可以說明一點嗎?
	

	6) 
	Mr. Chairman, may I?
	主席先生，我可以發言嗎?
	

	7) 
	Mr. Chairman, on a point of information I utterly reject that view.
	主席先生，關於訊息的間題，我絕對不接受那種觀點。
	

	8) 
	Mr. Chairman?
	主席先生?
	

	9) 
	The point was raised that we need a new lower speed limit.
	提出的要點是我們需要一個新的較低的速度限制。
	

	10) 
	We agreed to differ.
	我們同意各自保留意見。
	

	11) 
	We couldn’t agree on the budget estimate.
	我們不能在預算問題上取得一致。
	

	12) 
	We cover the subject of mass media quite thoroughly.
	我們很徹底地討碖了大規模通訊間題。
	

	13) 
	We decided (that) the best way to tackle the problem was to set up a new school in that area.
	我們決定，對付這個間題的最好方法是在該地區建一所新學校。
	


	14) 
	Well, Mr. Chairman, about our city environment I think something ought to be done.
	呃，主席先生，我認為應該採取措施改善城市環境。
	


	REPORTING


	報告


	1) 
	A feeling was expressed that pollution should be controlled.
	表示了這樣一種看法，就是，應該控制污染。
	

	2) 
	After some discussion we reached a compromise on the trade.
	經過一番討論後我們在貿易問題上達成了妥協。
	

	3) 
	Generally speaking, we felt (that) the plan is practical.
	大體說來，我們認為這計劃是切實可行的。
	

	4) 
	It was argued that the customers usually don’t like to pay high prices.
	據爭辯者認為，顧客通常不喜歡付高價。
	

	5) 
	It was generally acknowledged that the business is still good.
	一般認為營業情況仍然良好。
	

	6) 
	It was generally felt that inflation is aggravating our social problems.
	一般認為通貨膨脹正使社會問題趨於惡化。
	

	7) 
	It was suggested that the contract be canceled.
	有人建議合同應該取消。
	

	8) 
	Opinion was sharply divided on the program.
	在大綱間題上意見極不統一。
	

	9) 
	Our recommendations are as follows.
	我們提議如下。
	

	10) 
	The company was forced to reveal (that) they were having financial difficulties.
	該公司被迫透露他們正遇到財務困難。
	

	11) 
	We deferred consideration of accepting two new members to a later date.
	我們把考慮接收兩名新成員的事延後些時候。
	

	12) 
	We had some difficulty in deciding on the agenda.
	我們在決定議事日程方面遇到一些困難。
	

	13) 
	We put that on one side for the time being.
	我們暫時不理會那件事。
	

	14) 
	We’ve come to the conclusion that we must push ahead with our plans to increase production.
	我們得出的結論是，我們必須推行增產計劃。
	


	INTRODUCING IDEAS


	提出想法


	1)
	Could I make one additional recommendation?
	我可以再提一個想法嗎?
	

	2)
	Could I raise a point about accommodation?
	我可以提出一個關於膳宿供應的看法嗎?
	

	3)
	I propose (that) we send Mr. Thompson to deal with the problem.
	我建議派泹湯普森先生去處理這個問題。
	

	4)
	I suggest (that) we establish Mr. Jeoffrey as our representative.
	我建議委派傑弗瑞先生為我們的代表。
	

	5)
	I’d like to make one more point.
	我想再提一點。
	

	6)
	I’d like to point out (that) air pollution is increasing every year.
	我想指出空氣污染每年都在橧加。
	

	7)
	Let’s begin by looking at the general plan of this project.
	我們來著手看看這項工程總計劃吧。
	

	8)
	There’s just one more point.
	還有一點。
	

	9)
	We must bear in mind (that) the papers will take up the matter sooner or later.
	我們必須記住，報紙遲早會對此事發生興趣的。
	

	10)
	We now come to the question of population.
	現在我們開始談人口間題。
	


	ARGUING


	辯論


	1)
	Are they suggesting (that) we abolish the Olympic Games?
	他們建議我們廢除奧林匹克運動會嗎?
	

	2)
	As a matter of fact, they are worse.
	事實上，他們更糟。
	

	3)
	Don’t you think it would be nice to live in a beautiful village?
	難道您不認為生活在美麗的鄉村很好嗎?
	

	4)
	Frankly I can’t imagine how any manager could afford to get rid of it.
	坦率地說我不能想像哪個經理能擺脫得了它。
	

	5)
	How do you know the money is used to feed those starving people?
	你怎麼知道這錢是用來賑濟饑民的呢?
	

	6)
	I believe you know that smoking is harmful to health.
	我相信你知道吸煙有害健康。
	

	7)
	I don’t know what you base that on, but I don’t think he can be familiar with that report.
	我不知道您根據的是什麼。不過我不認為他可能熟悉那份報告。
	

	8)
	I don’t see how you can argue (that) every family has a TV. these days.
	我不明白您怎麼能爭辯說近來每個家庭都有電視機了。
	

	9)
	I don’t see how you can distinguish between the two.
	我不明白您怎麼能區分這兩者。
	

	10)
	I think it’s absurd to suggest (that) we cut down on production.
	我認為建議減少生產是荒唐的。
	

	11)
	I think we have to consider (that) the environment needs improving.
	我認為我們必須考慮到環境需要改善。
	

	12)
	I won’t say much because I don’t think it’ll be necessary.
	我不願多說，因為我覺得沒有必要。
	

	13)
	I’d like to remind him (that) we're now in Asia.
	我想提醒他我們現在處在亞洲。
	

	14)
	If his argument was ever valid, which I doubt, it is certainly not so now.
	如果他的論點以前是正確的話，這一點我表示懷疑，那麼現在就肯定不正確了。
	

	15)
	If I understand him correctly, Mr Brake maintains (that) working men are indifferent to working condition.
	如果我了解正確的話，布萊克先生認為工人不關心工作條件。
	

	16)
	If Mr. Norman is right in saying that, how does he explain the fact (that) employment is still a big problem?
	如果諾曼先生這麼說是對的話，他又如何解釋就業仍然是個大問題這個事實呢?
	

	17)
	It depends on how you view it.
	這要看您怎麼看它了。
	

	18)
	It simply isn’t true (that) inflation rates are higher than interest rates.
	說通貨膨脹率高於利率根本不是真實的。
	

	19)
	It would make a very big difference.
	這將造成很大的差別。
	

	20)
	It would surely matter a lot.
	這當然大有關係。
	

	21)
	It’s all very well to reduce production, but what about your profit?
	減少生產當然不錯，但是你的利潤怎麼說呢?
	

	22)
	It’s patently obvious (that) speed kills people.
	非常明顯，高速開車，造成傷亡。
	

	23)
	It’s quite clear that everybody works for a living.
	很顯然大家都靠工作謀生。
	

	24)
	Mr. Norman has raised some interesting points, but there’s one thing he has completely failed to account for.
	諾曼先生提出了一些有趣的論點，但有一件事他完全沒有能說明。
	

	25)
	Much as I admire his opinion, I don’t think he has touched the vital point.
	雖然我很讚賞他的意見，但是我認為他沒有觸及關鍵間題。
	

	26)
	Nobody can ignore the fact (that) the experiment is a success.
	誰也不能無視這一事實: 實驗是成功的。
	

	27)
	So I’m afraid it would take stronger arguments than I’ve heard to alter my conviction.
	所以，要改變我的信念恐怕還需要比我聽到的更為有力的論據。
	

	28)
	Surely the important thing about it is (that) we’re improving our life.
	重要的間題當然是，我們正在改善我們的生活。
	

	29)
	Surely the thing that matters is that people are competing together.
	關鍵的間題當然是，人們在互相競爭。
	

	30)
	That doesn’t take us much further forward, does it?
	那並不能進一步說服我們，不是嗎?
	

	31)
	That has nothing to do with the question of pollution.
	那跟污染問題亳不相干。
	

	32)
	The fact just doesn’t support that argument.
	事實根本不能為那個論點提供證據。
	

	33)
	The speaker is apparently unaware (that) dogs are a public nuisance.
	發言人顯然沒有注意到，狗是一種社會公害。
	

	34)
	This sort of sweeping generalization might have been acceptable in the 1930’s.
	這種一概而論在三十年代也許可以接受。
	

	35)
	We all know where dogma led to in 1926, don’t we?
	我們都知道信奉教條在1926年造成了什麼後果，不是嗎?
	

	36)
	Well, that doesn’t get us very far.
	噢，那並不能使我們十分信服。
	

	37)
	Well, you must realize (that) not a lot of people like going a long way to work.
	不過，你必須明白喜歡走長路上班的人並不多。
	


	38)
	What difference would it make if we all take part in it?
	如果我們都參加了，那又有什麼兩樣呢?
	

	39)
	What would it matter if they don’t support the plan?
	如果他們不支持這個計劃又有什麼關係呢?
	


	40)
	What’s the point of doing away with all this tradition?
	廢除所有這些傳統有什麼意思呢?
	

	41)
	What’s the sense in kicking a ball into a net?
	把球踢進綱裡有什麼意思呢?
	

	42)
	Who would really care if we cross out his name?
	如果我們刪掉他的名字誰會真的計較呢?
	

	43)
	With respect to the proposal, I think it’s quite irresponsible.
	這個提議我認為是很不負責任的。
	

	44)
	You can’t deny (that) the very essence is just the lack of efficiency.
	您無法否認，其本質是缺乏效率。
	

	45)
	You can’t keep on giving them money forever, you know? 
	你知道，你不可能無休止地給他們送錢。
	

	46)
	You must agree (that) it’s the first thing we should do.
	您必須同意，這是我們應該做的第一件事。
	


END

pg. 1

