Sample minutes (2): History Club

MINUTES OF THE ANNUAL EVALUATION MEETING

1.
Date & Time:       4-6-98      

Venue:          Rm 20     

2. Attendance:

Teacher attendance:    Miss Chan    

Committee attendance: Leon Ma, Amy Lau, Andy Lau, John Chan, Peter Ip,      David Wong                                          
3. Matter discussed and Suggestions:

1) Participation:

There was enthusiastic participation in our outings.  Many participants were non-members.  But only a few were interested in our games and quiz.

2) Work allocation:

We had too many committee members and was divided up.  Although we fulfilled our duties, the working incentive was low.

3) Activities:

We held outings, BBQ and games.  We also made exhibition boards.  But they received poor response because of the boring contents.  Only the board on the Parents’ Day was popular.  It attracted many people.  Our propaganda and frequency of activities were enough.

4) Evaluation:

We only need about 6 committee members, 10 committee members is too many for us.  We should organize more outings next year to attract more participants.

5) Aim:

Our aim is to make students in our school like History more.  The committee of next year must continue to achieve this goal.

6) We will have the 2nd General Meeting after the Final Exam.

For further information, please refer to the individual record of each activity.

Minutes taken by:   Susan Tong   

Chairman:     John Chan     

