Sample minutes (1): Music Club

MINUTES OF THE ANNUAL EVALUATION MEETING

1.
Date & Time:       3-6-98      


Venue:          Music Room     

2. Attendance:

Teacher attendance:    Miss Lau    

Committee attendance: Catherine Leung, Ben Chung, Wendy Mok, Jacky Wong, Yammie Chan, Andy Lau                               
3. Matter discussed and Suggestions:

Annual evaluation:

Activities Field:
1) Practice of Choir and the Chinese Orchestra.


2) Music Contest.


3) Gathering Party.

Activities not held:
1) Music Day.


2) Music Quiz.

Reasons for not holding these activities: 
There were not enough time.  Most of the time were occupied by the practice of choir and the Chinese Orchestra for the Music Festival.  Also committee members were occupied by busy schoolwork.

Problems: The attendance of choir throughout the year was quite low.

Reasons: There was too much practice, it could not be put down since the quality of choir should be maintained.  However, students could not spare much time on it because they had much other schoolwork.  Also, some students did not regard the practice as a serious activity.  This showed that students lacked the sense of belonging.

Improvements:
1) 
Each planned work should be distributed to specified committee member and the time limits should be set up.

2) Decision should be made by students but not the teacher and teacher should play the role in supervision only.

3) Students might seek advice from the club advisor whenever they needed help.

Minutes taken by:   Jacky Wong__   

Chairman:     Andy Lau____     
