Sample Report (2): Record of individual activity (H. Econ)

HKTA Tang Hin Memorial Secondary School

Extra-Curricular Activity Committee

Record of individual activity for Club/ Society (97-98)

Name of Club/ Society: Home Economics Club Name of activity held: Cheesecake making

Date:    2-4-98      Time:     3:45 – 5:15       Venue:        HE Room       

Number of participants:      30      

A) Activity in Brief:

The Committees demonstrated the making process of the cheesecake first.  Then the participants followed the instructions to make the cakes by themselves.  During the activity, we tried to help the participants who had problems.

B) Financial Record:

	No.
	Income Items
	$ Amount

	30
	Membership Fee                 30 x $10 @
	300

	
	
	

	
	
	

	
	Total
	$300


	NO*.
	Expenditure Items
	$ Amount
	
	No.
	Expenditure Items
	$ Amount

	006
	麥維他消化餅
	$7.7
	
	011
	MCVITIES 2 x $7.7@,

Peach $11.5
	$26.9

	007
	蛋白蛋糕
	$14
	
	012
	Total Copies 30 x $0.3@
	$9

	008
	Gelatin $6.3, 

Lemons $1.3, 

Butter $9.9, Cream $12.9
	$30.4
	
	013
	Cream 2 x $12.9@
	$25.8

	009
	嘉頓蛋糕
	$9.2
	
	014
	蛋白蛋糕
	$42

	010
	Cream $12.9, Butter $8.9, Lemon 6 x $1.3@
	$29.6
	
	015
	Cream $14.9, 

Cream Cheese 3 x $19.5@
	$73.4

	
	* Receipt Number
	
	
	016
	Cream Cheese
	$20

	
	
	
	
	
	Total
	$288


Balance/ Net Expenditure: $     550.6      

C) Evaluation:

1.
Preparation (e.g. Publicity, Working Schedule, Duty allocation, etc.)

Our committees had sought advice from the teacher advisor a week before in order to know how to make the cake.  And we had tried to make it several times before the activity.


2.
Running (e.g. Number of participant, Response, Smooth running of programmes, etc.)



The response of this activity was out of our expectation.  There were totally 31 participants.  All of them were eager to try.  The activity had been run smoothly and was under control.

3. Suggestions for Improvement

As there were too many participants in one group, the task could not be divided evenly.  Therefore, we would limit the quota of participants in the next activity if necessary.

Chairperson:    Emily Chu    

Teacher Advisor:   Chan KK
Date:    5-4-98   
