Checklist  for  House  AGM

The Aims of organizing a House AGM



The House AGM is the most important event in the House system.   It provides an opportunity to gather all people of the House concerned---the House advisors, student committees (past and current) and all House members; hence important House events can be carried out in the AGM, these  may include:  Introduction of New House Advisors, Presentation of annual report by last year committee, Introduction and Election of new student committee, Inauguration ceremony for new student committee, Amendment of constitution, prize giving, phototaking, etc.  In addition, the House AGM also provides an excellent setup for the promotion of House spirit and a happy social gathering  for all.



Dline

�PIC�Work / Preparation�Done����Preparation������SYMBOL 168 \f "Wingdings"�Specific aims your Hse AGM:     ________________________________________________�����                                                      ________________________________________________   �����                                                      ________________________________________________�����������SYMBOL 168 \f "Wingdings"�Agenda for Hse AGM :         ___________________________________________________�����                                               ___________________________________________________�����                                               ___________________________________________________�����                                               ___________________________________________________�����                                               ___________________________________________________�����������SYMBOL 168 \f "Wingdings"�Publicity of  Hse AGM and Hse Committee election     �SYMBOL 168 \f "Wingdings"�Board     �SYMBOL 168 \f "Wingdings"�Assembly     �SYMBOL 168 \f "Wingdings"�Class visit������SYMBOL 168 \f "Wingdings"�Collect entry forms from candidates                    �SYMBOL 168 \f "Wingdings"�Presentation script from candidates������SYMBOL 168 \f "Wingdings"�Invitation Card to Teachers--with requests for assistance������SYMBOL 168 \f "Wingdings"�Post up information of candidates ������SYMBOL 168 \f "Wingdings"�Preparation of poll form     �SYMBOL 168 \f "Wingdings"�Print     ������SYMBOL 168 \f "Wingdings"�Preparation of Venue:         �SYMBOL 168 \f "Wingdings"�P.A. system     �SYMBOL 168 \f "Wingdings"�Seat arrangement (labeled)     �SYMBOL 168 \f "Wingdings"�Hse flag�����                                              �SYMBOL 168 \f "Wingdings"�OHP     Others :

�����













Hall arrangement�����������SYMBOL 168 \f "Wingdings"�M.C.____________________     �SYMBOL 168 \f "Wingdings"�M.C.'s script     ������SYMBOL 168 \f "Wingdings"�Rehearsal of speech by M.C. and candidates     �SYMBOL 168 \f "Wingdings"�date & time ________________________

������SYMBOL 168 \f "Wingdings"�Detailed program of AGM     �����     �SYMBOL 168 \f "Wingdings"�seating instructors (standby before 3:35)_______________________________________�����     �SYMBOL 168 \f "Wingdings"�namelists for roll-call     �SYMBOL 168 \f "Wingdings"�Teacher-in-charge of roll-call for  each class:



�����     �SYMBOL 168 \f "Wingdings"�report from last year's chairman     �SYMBOL 168 \f "Wingdings"�script�����     �SYMBOL 168 \f "Wingdings"�voting procedure     �SYMBOL 168 \f "Wingdings"�briefing and distribution* of poll forms�����     �SYMBOL 168 \f "Wingdings"�candidates' presentation, challenge from M.C. �SYMBOL 168 \f "Wingdings"�, from floor audience �SYMBOL 168 \f "Wingdings"�, from teachers �SYMBOL 168 \f "Wingdings"������     �SYMBOL 168 \f "Wingdings"�participation of teacher advisors  eg. �SYMBOL 168 \f "Wingdings"�individual introduction     �SYMBOL 168 \f "Wingdings"�games     

     �SYMBOL 168 \f "Wingdings"�prize presentation     �SYMBOL 168 \f "Wingdings"�duties__________     �SYMBOL 168 \f "Wingdings"�others___________________________   �����     �SYMBOL 168 \f "Wingdings"�participation of floor audience:______________________________________________�����     �SYMBOL 168 \f "Wingdings"�games      �SYMBOL 168 \f "Wingdings"�Lucky draw       �SYMBOL 168 \f "Wingdings"�prize / souvenir�����     �SYMBOL 168 \f "Wingdings"�result announcement      �SYMBOL 168 \f "Wingdings"�OHP     �SYMBOL 168 \f "Wingdings"�chalkboard�����     �SYMBOL 168 \f "Wingdings"�handover of __________ to newly elected committee�����     �SYMBOL 168 \f "Wingdings"�other activities:                                               �SYMBOL 168 \f "Wingdings"�Time allocation





�����Result announcement & Evaluation�����     �SYMBOL 168 \f "Wingdings"�post up new committee list�����     �SYMBOL 168 \f "Wingdings"�statistics of voting count�����     �SYMBOL 168 \f "Wingdings"�photographic display of AGM     �SYMBOL 168 \f "Wingdings"�order form      �SYMBOL 168 \f "Wingdings"�free copies to teacher advisors�����     �SYMBOL 168 \f "Wingdings"�evaluation meeting by committee�����     �����Absentee�����     �SYMBOL 168 \f "Wingdings"�prepare namelist of absentee�����     �SYMBOL 168 \f "Wingdings"�ask F/M to request for written explanation from absentees (with parents' approval)

         within two days�����     �SYMBOL 168 \f "Wingdings"�submit list of illegitimate absentee to ECA master����������List of items commonly needed in House AGM:�����Namelist, camera with flash, poll forms, Lucky Draw / Collection box, preparations for games, music tapes, Hse flag, drinks, souvenirs / prizes, Microphones and others.....��������


