Checklist On How To Organize Debates

	Teacher-advisor/

Student Coordinator
	Deadline
	Jobs

	
	
	· Aim: ____________________________________________________________

· Title: Inter-house Debate/ Inter-class Debate

· Target Group: S.________ to S.________ students

· Content of debate: current issue/ civic education/ philosophy/ _______________

· Date: 1st choice: (November, March)                                   
        2nd choice: (February, May)                                     
· Time: 1st choice: 2:15p.m. ~ 3:35p.m. (7th & 8th periods)/___________________

        2nd choice: 3:45p.m. ~ 5:00p.m.              /____________________

· Venue: 1st choice: Hall/ _____________________________________________

         2nd choice: Geography Room/ ___________________________________

□ Competitors: House/ class   Number of competitors: (4-6)/ _________________

· Rules and regulations of debate

· Types of debate: 

Inter-house ~ first round, second round, semi-final and final 

          ~ duration per round: 50 minutes

Inter-class ~ S.1 to S.3: first round, second round, third round,

          Semi-final (drawing lots, one team directly entering into final)

 and final  

           S.4 to S.5: (4 rounds, same as those in Inter-house)

□ Budget: $__________   □ Source of financial support: ___________________

· Prize/ souvenir: Number/ type: _______________________________________

· Invitation of adjudicators: invitation card/ inviting adjudicators to make a comment/ informing Principal of the motion

· Meeting between organizer and competitors:

Explanation of rules and regulations, drawing lots to decide on the order in which the teams enter into the debate and on the proposition and opposition teams

· Namelist of members of competing teams:

To be submitted to the organizer three days before the debate, no replacement of members during the debate and replacement can be made when entering into the next round

· Programme of competition: To be decided by drawing lots 

(day after the dead-line)      

· Publicity: Announcement in morning assembly/ banner/ poster/    board display/ bulletin board/ promotion by language teachers/ personal contact

· Reservation for venue: To be made at General Office

· Reservation for equipment: ❒ bell
                          ❒ microphone – 1-2 for floor speakers

                                        2 on the stage

                                        3-4 in total

                          ❒ chairs – 3 for adjudicators, 3-4 for each team, 9-11 in total

                          ❒ desks – 3 for adjudicators, 3-4 for each team, 9-11 in total

· Adjudication: ❒ number of adjudicators (in odd number) _________________

               ❒ number of markers/ timers _____________________________

               ❒ understanding of the motion and rules and regulations by adjudicators

               ❒ timepieces/ calculators/ paper/ pen

               ❒ setting the motion

□ Venue: ❒ seat arrangements for audience in the hall and competitors on the stage (proposition team on the left, opposition team on the right)

          ❒ maintain discipline of the audience

          ❒ name tags for competitors, indicators showing proposition and opposition teams on the stage

          ❒ decoration of the stage: motion

          ❒ cleaning after the debate

· Phototaking/ video recording/ tape recording

· Thanks
· Evaluation/ report/ financial report on the event/ release of result


