Checklist On How To Conduct Games

Date: ____________________________

Time: ____________________________

Venue: ___________________________

Decoration of the site:

                                    (Arrangement of desks and chairs)

Name of the game: _____________________________  Number of participants: _________

Division of participants into groups: Yes □  No □   Number of groups: ______________

Method of division: ___________________________________________________________

Expected time: ______________     Things needed: _______________________________

Game leader: _____________________  Student who buys prizes/ souvenirs: ____________

Prizes/ souvenirs: ___________________________________________  Cost: ___________

Measure to be taken in case of bad weather: _______________________________________

___________________________________________________________________________

Guidelines on conducting games

~~~
There must be a fair chance for each player to play the game.

~~~
The game must be easy to play and a brief introduction must be given before the start.

~~~
The game must be well-designed to arouse participants’ interest and conducted by an interesting host.

~~~
Safety is the prime concern for the organizer.

What to do before the game

The organizer must look at the following aspects:

~~~
The age, sex and number of participants, condition of the site, players’ role in the game and pairing of players.

~~~
The rules of the games and problems the game leader faces.

~~~
The time of the game: duration, day or night, morning or evening and measure to be taken on a rainy day.

~~~
The venue: area, indoor or outdoor location, decoration, possible interventions and right of reservation.

~~~
The necessary equipment: types and quantity, installation and student who looks after it.

What to do after the game

~~~
Arrange student helpers to clean the site.

~~~
Evaluate the game.

~~~
Set the deadline to clean the site.

~~~
Restore the venue to its previous state.

~~~
Check and return the equipment to school or keep it for future use.

How to divide the participants into groups

Group division can be made according to:

~~~
Participants’ favourite colour

~~~
Participants’ surname and date of birth

~~~
Participants’ blood type and physical feature

~~~
Participants’ number for the game

~~~
Signs of zodiac

Ref: Checklist on how to conduct games.doc
