Half-yearly / Annual Appraisal Report  for Houses  (     --      )

Name of House :___________________    House Master / Mistress :____________________________________

Part A : To be completed by the House Master / Mistress :

	Area
	Items


	Grade
	Rmks

	A
	Attendance :


	
	
	
	
	
	

	
	1. 
Good Participation by House members in House Activity
	1
	2
	3
	4
	5
	

	
	
	
	
	
	
	
	

	B
	Meeting and Activity :


	
	
	
	
	
	

	
	1.
Annual frequency of committee meeting (minutes included):
	1
	2
	3
	4
	5
	

	
	{1-2 = 1    3-4 = 2    5-6 = 3    7-8 = 4    >= 9 =5}
	
	
	
	
	
	

	
	
	1
	2
	3
	4
	5
	

	
	2.
Annual frequency of Activities held (report included)
	6
	7
	8
	9
	10
	

	
	
	
	
	
	
	
	

	C
	Student Committee :
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	1.
Commitment of Student Committee
	1
	
	2
	
	3
	

	
	
	
	
	
	
	
	

	
	2.
Capability of Student Committee
	1
	
	2
	
	3
	

	
	
	
	
	
	
	
	

	
	3.
Punctuality in submitting Reports
	1
	
	2
	
	3
	


Part B : To be completed by the ECA Committee :
	D
	Finance Management :
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	1.
Appropriate Use of money
	1
	2
	3
	4
	5
	

	
	
	
	
	
	
	
	

	
	2.
Quality of Financial Report
	
	
	
	
	
	

	
	( Numbered withdrawal slip & Original receipts, Balance sheet, 
	1
	2
	3
	4
	5
	

	
	Financial Report, Stock-list)
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	E
	Document Filing :
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	1.
Quality of Minutes and Activity reports
	1
	2
	3
	4
	5
	

	
	
	
	
	
	
	
	

	
	2.
Quality of Photo-album (arranged by year, footnotes, tidiness)
	1
	
	2
	
	3
	

	
	
	
	
	
	
	
	

	
	3.
Index and Filing of Documents  / General tidiness
	1
	
	2
	
	3
	

	
	
	
	
	
	
	
	

	F
	Quality of activities held :
	
	
	
	
	
	

	
	
	1
	2
	3
	4
	5
	

	
	1.
Activities held help in achieving aims & objectives of the House.
	6
	7
	8
	9
	10
	

	
	
	
	
	
	
	
	

	
	2.
Good planning and Smooth running of AGM
	1
	2
	3
	4
	5
	

	
	
	
	
	
	
	
	

	
	3.
Activities held help in promoting the Sense of Belonging in House members.

	1
	2
	3
	4
	5
	

	
	
	
	
	
	
	
	

	
	4. 
Creativity and Innovation demonstrated.
	1
	2
	3
	4
	5
	

	
	
	
	
	
	
	
	

	
	5.
Quality of Post-activity Evaluation
	1
	2
	3
	4
	5
	

	
	
	
	
	
	
	
	

	G
	Performance in Inter-house Activities
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	1.
Active participation in Inter-house Competitions
	1
	2
	3
	4
	5
	

	
	

	
	
	
	
	
	

	
	2.
Good preparation in the running of Inter-house Activities
	1
	2
	3
	4
	5
	

	
	(entry forms, regulations, program plan publicity, site preparation, co-ordination)
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	3.
Smooth running of Inter-house Activities
	1
	2
	3
	4
	5
	

	
	(Safety, smooth running, site restoration, result announcement, prize giving)


	
	
	
	
	
	

	H
	Overall  Impression :
	1
	2
	3
	4
	5
	

	I
	Overall Remarks :
	
	
	
	
	
	Total mark :
/100


                                                  Assessed by the ECA Committee    

(                                                  )        on         /         /                        

